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	WHS FORM
	WHS08

	
	SAFE OPERATING PROCEDURE

Refer WHS Guideline: Safe Operation Procedure (SOP) Development
	

	Workplace:

	

	Safe Operating Procedure developed by:


	Approved:
	Date:

	TASK/OPERATION: Briefly explain the task 

	Review Date:

	Resources/Preparation: 

 Is there any additional equipment, documentation, other people, PPE required in advance before commencing this task?

	Environment, cleanup and waste disposal
	List any specific requirements

	Emergency procedures and shutdown
	List any specific requirements

	Legislative references:
	List all legislation, codes of practice, Australian Standards and manufacturer or supplier safety instructions referred to in developing this SOP

	Sequence of job steps

(What to do in the right order, seek to contain within 10 broad steps, where possible.)
	List potential risks of each step
	Recommended risk control measures in the Safe Operating Procedure

(What to have in place to do each step safely)
	Personal Protective Equipment

(Be specific)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Definitions: Where necessary define terms and abbreviations


Note: Once you have completed this form you may transfer the finalised steps and safety controls to a simpler document for presentation purposes.
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